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CORRESPONDENCE
All correspondence should be addressed to 
Registrar, Suffolk University 
20 Derne Street, Boston 14, Massachusetts
OFFICE HOURS
The Executive and Administrative Offices will be open for confer­
ences Mondays through Fridays from 9:00 A.M. to 9:00 P.M.
During June, July, and August the offices close at 5:00 P.M.
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CALENDAR FOR THE ACADEMIC YEAR 1952-1953
COLLEGE DEPARTMENTS
Fall Semester 1952-1953
Orientation — Freshmen and other new students .................... September 22, Monday
Registration .................................................................................. September 22, Monday
Classes Convene ........................................................................... September 23, Tuesday
Last Day for registration without payment of
late registration fee .................................................................September 29, Monday
Columbus Day Celebration (holiday) ......................................... October 13, Monday
Armistice Day (holiday) ........................................................ November 11, Tuesday
Thanksgiving Recess ...................... November 27 to 29, Thursday through Saturday
Christmas Recess .................. December 22 to January 3, Monday through Saturday
Semester Examinations begin ...........................................................January 19, Monday
Fall Semester Ends ..................................................................... January 28, Wednesday
Spring Semester 1952-1953
Registration .......................................................................................February 2, Monday
Classes Convene ................................................................................February 3, Tuesday
Last Day for registration without payment of
late registration fee .....................................................................February 9, Monday
Washington’s Birthday Celebration (holiday) ........................ February 23, Monday
Evacuation Day (holiday) ...............................................................March 17, Tuesday
Easter Recess ...................................March 30 to April 4, Monday through Saturday
Good Friday (holiday) ........................................................................... April 3, Friday
Patriot's Day Celebration (holiday) ................................................April 20, Monday
Semester Examinations begin ........................................................ May 27, Wednesday
Memorial Day (holiday) ...................................................................May 30, Saturday
Spring Semester ends ..............................................................................June 6, Saturday
Alumni Day .......................................................................................... June 13, Saturday
Commencement ...................................................................................... June 16, Tuesday
Summer Session 1953
Registration —^ Day and Evening; Classes Convene ........................ June 8, Monday
Bunker Hill Day (holiday) .......................................................... June 17, Wednesday
Registration for Teachers (6 Weeks Session) ................................. June 29, Monday
Independence Day (holiday) ...............................................................July 4, Saturday
Evening Session ends ......................................................................... July 16, Thursday
Second Phase Summer Session begins ................................................ July 9, Thursday
Term Examinations begin .............................................................. August 6, Thursday
Summer Session Ends ........................................................................... August 7, Friday
Fall Semester 1953-1954
Registration ..................................................................................September 21, Monday
SUFFOLK UNIVERSITY
HISTORY OF SUFFOLK
The first unit of Suffolk University was formally opened to students in Septem­
ber, 1906. It was inspired by Gleason L. Archer, founder of the University, who 
was resolved to establish a law school for ambitious young men and women of 
moderate means. Because of his enthusiasm for the work and his ability as a 
teacher and administrator, the school speedily gained recognition, being chartered 
with degree-granting powers by the Legislature of Massachusetts in 1914.
In the forty-six years since the founding of Suffolk University, however, times 
and students have changed considerably. While most of its early students were 
residents of the neighboring towns and cities, today they come from almost every 
state in the nation and from many foreign lands. Educational opportunities have 
been expanded with the growth of the University to include up-to-date laboratories, 
libraries, athletic, and recreational facilities. The principles of the University, how­
ever, have never varied; the belief that training in the liberal arts and sciences is 
an integral part of a balanced education and that opportunities for instruction should 
be afforded to students irrespective of economic status. To this end, moderate tuition 
rates are maintained, and scholarships and other aids have been made available so 
that no worthy student need be denied the experience of a college education because 
of lack of funds.
Along with the growth and development of Suffolk, and in order to broaden 
the opportunities for its graduates, the College of Liberal Arts was founded in 
1934, the Graduate School of Law in 1935, the College of Journalism in 1936, 
and the College of Business Administration in 1937. The various departments 
were incorporated by the Massachusetts Legislature in April of 1937. Suffolk 
University although predominately a day-time institution was the first college east 
of New York City at which a young man or woman might earn a Bachelor of Arts 
degree entirely through evening study.
The present University building is a modern fireproof structure located at tlie 
corner of Derne and Temple Streets on Beacon Hill. The cornerstone of the first 
unit of the building was laid in 1920 by Calvin Coolidge, then Governor of Massa­
chusetts. The last unit was added in 1937, and the completed building was formally 
dedicated in February, 1938.
Excellent accommodations for educational work are provided in this building. 
Located in it are the Executive and Administrative offices; University Library; class­
rooms; completely equipped and modern laboratories for biology, chemistry, ge­
ology, and physics; University Auditorium; Faculty rooms; Trustees Room; Book­
store and appropriate lounges for students, faculty, and staff.
It is believed, however, that the true measure of the quality of a university’s 
educational program is reflected in the record of its graduates. Early in its history 
Suffolk University gained national recognition. Self-supporting students in an ever- 
widening circle found in Suffolk a haven of opportunity. Judges, lawyers, business­
men, educators, and leaders in political and civic life owe their advancement to 
the training received at Suffolk University. '
While Suffolk is proud of its achievements, it prefers to look forward to the 
future. As a result, it is always alert to the advancement in the arts, sciences, and 
other fields of endeavor. Its guiding spirit and purpose remains unchanged, how­
ever, and it has moulded its curriculum and has expanded its facilities to offer a 





Corporate Name: Suffolk University
OFFICERS OF THE CORPORATION
George B. Rowell, Chairman 
Bernard J. Killion, Vice Chairman 
Hiram J. Archer, Clerk 
Honorable Frank J. Donahue, Treasurer
BOARD OF TRUSTEES
LIFE MEMBERS
Hiram J. Archer, Esquire William F. A. Graham, Esquire
Professor, Suffolk University Senior Member, Lee and
Law School Graham, Attorneys at Law
Honorable Frank J. Donahue Arthur W. Hanson
Justice, Massachusetts Professor of Accounting
Superior Court Harvard University
Bernard J. Killion, Esquire 
Assistant Attorney General 
Member, Killion, Connolly and 
Williams, Attorneys at Law
TERM EXPIRES JUNE 1953
Ernest R. Blaisdell Thomas F. McNichols
New England District Manager Comptroller, Suffolk University
The Structural Slate and Formerly Manager, West End Branch
National Slate Blackboard Cos. First National Bank of Boston
TERM EXPIRES JUNE 1954
George H. Spillane
Honorable John E. Fenton Formerly Distrirt Manager,
Judge, Massachusetts Land Court JohTH^ncoJk^MutuIl Life Insurance
Company of Boston, Massachusetts
TERM EXPIRES JUNE 1955
Julius E. Rosengard George B. Rowell, Esquire
Accountant Member, Warner, Stackpole,
Julius E. Rosengard and Co. Stetson and Bradlee
Attorneys at Law
TERM EXPIRES JUNE 1956
Rbxford a. Bristol Walter M. Burse, Esquire
Treasurer, The Fozboro Co. President, Suffolk University
TERM EXPIRES JUNE 1957 
John Griffin
Treasurer, Joseph P. Manning Company
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SUFFOLK UNIVERSITY
Walter M. Burse, A.B., LL.B.......................................................President
Arthur W. Hanson, A.B., A.M., M.B.A., LL.B., Litt.D.
Vice President
ADMINISTRATIVE OFFICERS OF 
SUFFOLK COLLEGE DEPARTMENTS
Robert J. Munce, A.B., A.M...............................................................Dean
Donald W. Goodrich, A.B., A.M................................................Registrar
Hiram J. Archer, LL.B................................Director of Alumni Relations
*Edgar L. Deforest, B.S. in Ed., A.M..........Director of Student Affairs
Catherine Fehrer, A.B., A.M., Ph.D.........................Advisor to Women
Edward G. Hartmann, A.B., A.M., B.S. in L.S., Ph.D.
Director of Libraries
Leo Lieberman, A.B., Ed.M., Ed.D......................... Director of Guidance
Paul N. A. Rooney, A.B., M.D.......................Director of Student Health
♦Leave of absence for graduate study.
SUFFOLK UNIVERSITY
FACULTY OF COLLEGE DEPARTMENTS
Neilson C. Hannay
Professor of English




A.B., Williams; A.M., Harvard; Graduate Study: Columbia; Harvard. 
Frank M. Buckley, Sr.
Professor of History and Sociology 
A.B., LL.D., Holy Cross; A.M., Yale; Ed.M.', Harvard.
Nelson J. Anderson
Professor of Chemistry and Mathematics
A. B., Kansas; M.S., Illinois; Ph.D., Chicago.
Robert S. Friedman
Professor of Biology
B. S. in Ed., A.M., Boston University; A.M., Ph.D., Harvard.
Associate Professor of Hygiene
Associate Professor of Education and 
Director of Teacher Training
Paul N. A. Rooney
A. B., Boston College; M.D., Harvard.
Harold W. Copp
B. S. in Ed., A.M., Ph.D., Michigan.
George H. McKee
Associate Professor of Languages 
A.B., Washington and Lee; A.M., Pittsburgh; Docteur es Lettres, Grenoble; 
Graduate Study: Paris; Harvard; Havana; Guatemala; Nancy; Toulouse; 
Mexico; Besancon; Rennes.
Ella M. Murphy
Associate Professor of English 
A.B., Smith; A.M., Wisconsin; Ph.D., Iowa State; Graduate Study: Cambridge; 
Columbia; Middlebury; New York University; Harvard University.
Clyde E. Curran
Associate Professor of Education
A.B., San Francisco State; A.M., Ed.D., Stanford; Graduate Study; Hawaii.
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Associate Professor of History
Norman B. Floyd
A. B., Amherst; AM., Ph.D., Harvard.
John J. Mahoney
Associate Professor of Business Administration
B. S. in Ed., Ed.M., Boston University; Graduate Study: New York University.
Israel Stolper
Associate Professor of Government and Economics
Adj.A., Harvard; LL.B., Northeastern; A.M., Boston University.
William S. Sahakian
Assistant Professor of Philosophy and Psychology
S.B., Northeastern; S.T.B., Boston University; Ph.D., Boston University; 
Graduate Study: Harvard.
Harold M. Stone
Assistant Professor of Business Administration
B.S. in Ed., Ed.M.., Boston University.
Leo Lieberman
Assistant Professor of Psychology
A. B., Ed.M., Ed.D., Harvard; Graduate Study: Harvard; Claremont.
*Edgar L. Deforest
Assistant Professor of Speech and Director of Remedial Reading
B. S., in Ed., Boston University; A.M., Southern California; Graduate Study: 
Cambridge; Chicago; Edinburgh; London.
Catherine Fehrer
Assistant Professor of Romance Languages
A. B., Vassar; A.M., Ph.D., Bryn Mawr; Graduate Study: Sorbonne; Florence; 
Mexico; Middlebury.
Edith M. Marken
Assistant Professor of fournalism
B. J., A.M., Missouri; Graduate Study: Boston University.
Edward G. Hartmann
Assistant Professor of History
A.B., A.M., Bucknell; B.S. in L.S., Ph.D., Columbia.
D. Donald Fiorillo
Assistant Professor of History and Sociology
A.B., Clark; M.A., Boston College; Graduate Study: Clark; Fitchburg; Boston 
College.




Assistant Professor of English and Speech
A. B., Suffolk University; AM., Boston College; Graduate Study: Tufts.
*Harvey Blend
Assistant Professor of Physics and Mathematics
B. S. in E.E., Texas; Graduate Study: Massachusetts Institute of Technology.
Stanley M. Vogel
Assistant Professor of German and English
A.B., New York University; A.fA., Yale; Ph.D., Yale; Graduate Study: Oxford.
John V. Colburn
B.S. in Ed., A.M., Boston University. 
Chester E. Bromwell 
M.D., Boston University.
John P. Keane
Assistant Professor of English
Assistant Professor of Hygiene
Instructor in Business Administration
BS. in B.A., Boston College; LL.B., Suffolk.
Instructor in Speech
George D. Kirwin
A. B., Bates; Graduate Study: Boston University.
Charles Law
Instructor in Physical Education
S.B., Springfield; Graduate Study: Boston University.
Richard A. Carson
Instructor in Business Administration
B. S. in B.A., Suffolk University; Graduate Study: Harvard.
Laurence V. Rand
Instructor in Government and History
A.B., Suffolk University; M.A., Boston University.
♦Leave of absence for graduate study.
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Lecturer in Government
Instructor in Public Relations
Hiram J. Archer
LL.B., University of Maine.
Floyd L. Bell
LL.B., University of Minnesota.
Charles G. Berns
Instructor in Business Administration
A. B., Pennsylvania State; A.M., Columbia; LL.B., Fordham.
Francis E. Hannon
Instructor in Business Administration
B. B.A., Boston University; LL.B., Boston College.
Charles T. Johnson
Instructor in Business Administration
LL.B., Boston University; M.B.A., Boston University.
Hyman M. Kaufman
Instructor in Business Administration
S.B., Boston University; A.M., Columbia; LL.B., Harvard.
Stanley R. Stembridge
Instructor in History
A.B., Boston University; A.M., Harvard; Graduate Study: Harvard.
Charles H. Phoenix




B.S., Lowell State Teachers College; M.A., in Music., Columbia; Graduate 
Study; Suffolk University.
Malcolm M. Donahue




Janet C. Russell Assistant Librarian
A.B., Boston University; Graduate Study: Boston University.
Fannie A. Schwartz Reference Assistant
LL.B., Portia
Joyce E. Lunde Circulation Assistant
A.A., Suffolk University.
STAFF MEMBERS





Admission To The Freshman Class
SufiFoIk University invites all high school graduates, both men and 
women, who believe they can qualify for college study, to apply for 
admission to the Freshman Class. In each case the Admissions Committee 
will consider every type of evidence that bears on the applicant’s fitness 
to do college work, "rhe Committee gives much weight to the recommen­
dation of the applicant’s high school principal. 'The Committee desires to 
determine each candidate’s ability to successfully undertake college studies 
rather than to insist upon a rigid pattern of college preparatory units.
An applicant for admission to the Freshman Class in any undergraduate 
department (liberal arts, business administration, journalism, or pre- 
legal) is expected to present evidence of graduation from an approved 
high school or its equivalent.
While no specific distribution of college preparatory units is prescribed, 
it is recommended that applicants complete four units of English and at 
least eight units by a combination of ancient or modern languages, math­
ematics, biological or physical sciences, and history or other social studies. 
An additional three units to make a total of fifteen units may be earned in 
standard college preparatory subjects or through major courses in the 
arts and in commerce. Each applicant’s admission is treated on its merits 
and in relation to the course of study he or she expects to undertake in 
college. Lack of foreign language study in high school for example, can 
be corrected by college study in French, Spanish, German, or Italian 
if the student’s degree plans require it.
Applicants may be admitted also as special students subject to condi­
tions, the removal of which must be completed before the beginning of 
the Junior year by the successful passing of prescribed courses in the
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University or of prescribed examinations. Courses pursued for the purpose 
of removing conditions shall not count as credit toward any degree. It 
is recommended that entrance conditions be removed by attendance at 
the Summer Session.
Correspondence regarding admission should be addressed to the Regis­
trar, Suffolk University, 20 Derne St., Boston, Massachusetts. Each 
applicant must file an application with the Director of Admissions. The 
application should be accompanied by a check or money order for $5.00 
made payable to Suffolk University. This application fee will be refunded 
only if the applicant is rejected.
SCHOLARSHIP REGULATIONS
The Grading System








A and B are honor grades; C represents satisfactory work; D is passing 
without honor points in the Honor Point system of computing student 
standing; F indicates failure; IF signifies that incomplete work has not 
been made up by a student during his next semester following that in 
which the course was taken; W signifies withdrawal from a course without 
prejudice during the first eight weeks of a semester or before the midpoint 
of a summer session; WP indicates withdrawal during the latter half 
of a semester or summer session for emergency reasons by a student whose 
attendance and work have been satisfactory; WF indicates withdrawal 
during the latter half of a semester or summer session by a student whose 
attendance and work has been unsatisfactory. With the exception of I 




A semester hour of credit is awarded for the work represented by a 
class meeting for one hour each week for one semester. Certain laboratory 
classes meet two, three or four hours each week with one semester hour 
of credit being given for each laboratory period.
Honor Point System
Scholastic averages will be computed on an Honor Point system as follows: 
3 Honor Points will be granted for each semester hour of A grade work; 
2 Honor Points will be granted for each semester hour of B grade work; 
1 Honor Point will be granted for each semester hour of C grade work;
0 Honor Points will be granted for each semester hour of D grade work;
1 Honor Point will be deducted for each semester hour of F grade work;
Thus, a grade of A in a 3 semester hour course will count as 9 honor 
points, a grade of B as 6 points, a grade of C as 3 points, a grade of D as 
0 points, and a grade of F will subtract 1 honor point for each semester 
hour credit the course carries from the total number acquired.
Scholarship Standing
In order to be in good standing in the University, a student must 
maintain an average of 0.80 honor points per semester hour for the 
previous semester of work. This average is computed by dividing the total 
of honor points by the total of semester hours. There is a limit to the 
number of semesters a student can have an honor point average of less 
than 1.00.
Classification of Students
Classification of students depends upon the number of semester hours 
earned prior to the first semester of the current year. Freshman standing is 
assigned to all those having less than twenty-seven semester hours; Sopho­
more standing, twenty-seven semester hours; Junior standing, fifty-four 
semester hours; Senior standing, eighty-four semester hours.
Eligibility for Degree
In order to be eligible to receive a degree from the University, a student 
should have no fewer than 120 honor points for 120 semester hours of 
work.
Transfer students should earn that number of honor points which bears 
the same proportion to their total hours of credit earned at Suffolk Uni­
versity.
Candidates for the Associate in Arts certificate will be required to 
earn a similar proportion of honor points.
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Probation
Any student who, during a semester, earns an average of less than 0.80 
honor points per semester hour of work will be placed on academic proba­
tion. A student who has been placed on probation will be given until the 
following grading period to establish an acceptable honor point average.
The Dean’s List
The Dean’s List is composed of students who are deemed worthy of 
recognition for high scholastic achievement. It is divided into three 
groups to be designated as follows:
Highest honors will be awarded to all students who receive a scholastic 
average of between 2.80 and 3.00 honor points per semester hour.
High honors will be awarded to all students who obtain a scholastic 
average between 2.50 and 2.79 honor points per semester hour.
Honors will be awarded to all students who obtain a scholastic average 
between 2.00 and 2.49 honor points per semester hour.
Dean’s List honors are awarded on a semester basis and are announced 
as soon as possible after the close of the semester.
In order to be considered for the Dean’s List, an evening student must 
have completed at least three courses during the semester for which his 
scholastic achievement is to be recognized.
Reports
Reports will be issued to each student at the close of each semester. If 
a student is under twenty-one years of age, the report will be sent to his 
parent or guardian.
Definition of a Unit
A unit of work in high school is granted for a course covering a school 
year of not less than thirty-six weeks with five periods of at least forty-five 
minutes each per week. Two periods of manual training, commercial work, 
domestic science, drawing or laboratory work are considered the equivalent 
of one period of classroom work. Each high school graduate is expected 
to complete four years of high school English.
Admission to Advanced Undergraduate Standing
Applicants who have completed courses in a college, junior college, or 
other institution of collegiate rank and recognized standing may be per-
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mitted to enroll as students with advanced standing according to the 
conditions outlined below:
1. The Registrar of the institution previously attended must send a 
certificate of honorable dismissal direct to the Registrar of Suffolk Uni­
versity.
2. The applicant for advanced standing should also request the Regis­
trar of the college previously attended to send an official transcript of 
credits. Transcripts should specify courses, semester hours of credit and 
grade for each course, the semester when taken, a key to grades, and a 
statement of the units accepted for entrance. Transcripts of such work, if 
possible, should be submitted at the time of application or very soon 
afterwards. Grade reports, diplomas, or lists of credits SUBMITTED BY 
THE APPLICANT will not W accepted as a basis for granting advanced 
standing.
3. A catalog of the college during the years in which the applicant was 
in attendance should be submitted with the application, clearly marked 
to indicate the courses completed, if the transcript does not show descrip­
tive course titles.
4. All requirements for admission to the Freshman Class must be 
satisfied before advanced standing can be granted.
5. All grants of advanced standing credit are made on a provisional 
basis. Grants so made are final only after the student has satisfactorily 
completed thirty semester hours of work at Suffolk University.
6. Whenever a student enters with advanced standing and later proves 
to be inadequately prepared in any of his prerequisite subjects, the Ad­
ministrative Committee reserves the right to require him to make up such 
deficiencies prior to graduation.
7. The last thirty semester hours must be earned at this institution.
Admission of Special Students
A limited number of special students may be admitted each year upon 
satisfying the Director of Admissions as to their ability to profit by the 
courses to which they seek admission. Special students are those who are 
not candidates for a degree.
Men and women over twenty-one years of age, who cannot satisfy the 
entrance requirements, may be admitted as special students upon recom­
mendation of the Director of Admissions. It will be necessary for the 
applicant to file a full statement of his qualifications with the Registrar.
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Candidates are requested to present this statement at least three weeks 
before the beginning of the college year.
Registration of a special student is for one semester only. Re-registration 




All new students are required to file applications as much in advance of 
Registration Day as possible. On Registration Day they will make out 
registration and Bursar’s cards, and secure lecture schedules prior to the 
opening sessions of classes.
Veteran students should file a Certificate of Eligibility and Entitlement 
with the Veterans’ Coordinator on registration day. These certificates 
should be obtained well in advance of registration day from any local New 
England Office of the Veterans’ Administration. Applicants who are un­
aware of the procedure for obtaining the certificates are urged to see the 
Suffolk University Veterans’ Coordinator at their earliest convenience.
Registration Limits
Except in special cases no registration will be accepted after the first full 
week in any semester. Qedit will not be given for a course in which a 
student has not formally registered. A late registration fee will be required 
from all students who register after the final day of the registration period.
Lecture Hours
Individual schedules of courses, showing hours and room assignments, 
will be made prior to each semester and will be given to each student at 
registration.
Laboratory Sessions
A schedule of laboratory sessions will be published at the beginning of 
each semester for those courses requiring laboratory work. A student tak­
ing such a course will be required to attend the laboratory sessions in 
addition to the other regularly scheduled classes.
Attendance
All students are expected to attend all lectures in every course for which 
they are registered. An instructor may request the Registrar to drop any
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student from a. course who absents himself excessively and without accept­
able explanation.
Examinations
Final examinations are offered in all regular courses and all students are 
required to take them. In addition, mid-term examinations, quizzes, 
special papers, and so forth are given at the discretion of the instructor.
Student Discipline
Conduct befitting ladies and gentlemen is expected at all times of 
students of Suffolk University. It is assumed that imdergraduates will 
understand what constitutes acceptable conduct without specific regula­
tions forbidding particular actions. Any breach of conduct will be handled 
by the Administrative Committee.
Normal Full Program
A program of three of four courses (8 to 12 semester hours) is con­
sidered a full load for an evening student in any semester of his college 
career. With the time recommended to be spent in preparation (a mini­
mum of two hours of preparation for each class meeting), this normal 
program should keep the student busy thirty-four to thirty-six hours per 
week, if he is to do acceptable college work.
TUITION AND FEES
The fees in the various departments have been fixed at the lowest pos­
sible figure in order to meet the needs of students of limited means as 
well as those who must earn their living while attending classes.
Application
Applications for admission to any undergraduate department must be 
accompanied by an application fee of $5.00. This fee is payable for the 
first year only. No application is recorded until the fee has been received. 
This fee is not a part of the tuition and will not be refunded after the 
student has been duly admitted to the department to which he has applied. 
However, upon receipt of written request, this fee may be applied to an­
other year should the applicant re-register. Applicants who are veterans 
must also pay the application fee which is refundable by the University 




Tuition for students attending classes at the University is charged at 
the rate of $14.00 per semester hour. The tuition charge is adjusted to 
$400.00 for a full program of 30 semester hours for the academic year, 
when enrolled for at the rate of 15 semester hours per semester. A student, 
who is given permission to take extra courses leading to a total of more 
than 15 semester hours of credit in one semester, will be charged $14.00 
for each extra hour. Part-time Evening or Adult Education tuition is 
based on the same charge of $14.00 a semester hour. The tuition for each 
semester or session is due at the time of registration.
Tuition for students enrolled in extension courses will be charged at 
the rate of $15.00 per semester hour credit in those courses.
All payments should be made at the Bursar’s Office, second floor. 
University Building. Checks should be made payable to Suffolk University.
NON-CREDIT COURSE FEE
A fee at the rate of $14.00 for each equivalent semester hour is charged 
for courses which carry no credit toward graduation. These courses may 
be the various remedial courses and courses to make up secondary defi­
ciencies.
Graduation Fee
The graduation fee, including diploma, is $20.00. It is due and payable 
one month prior to graduation.
Certificate Fee
A fee of $5.00 is charged all students to whom the Associate in Arts 
certificate is awarded.
Transcript of Record
A student may receive one certified transcript of his college record with­
out charge. For each transcript after the first, a charge of $1.00 will be 
made. Requests for transcripts should be made in writing at least one 
week in advance of the date desired.
Withdrawals and Refunds
Students who are obliged to withdraw before the end of the Fall or the 
Spring semester may, on approval of the Registrar and the Treasurer of the
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University, receive a partial refund of the tuition fee paid. The refunds 
may be made according to the following schedule.
Withdrawal notice filed and approved within
Tuition Refund
One week of opening of semester .......................................80%
Two weeks of opening of semester.......................................60%
Three weeks of opening of semester.....................................40%
Four weeks of opening of semester.......................................  0%
After four weeks of opening of semester............................. 0%
The Summer session schedule of refunds is proportional to the length 
of the session.
To receive a refund a student must file an advance notice with the 
Registrar of his intention to withdraw; or if that is not possible, a written 
explanation of his withdrawal within five days thereafter.
DEGREES AND REQUIREMENTS
Students attending Suffolk University Evening Division may earn the 
following degrees:
Bachelor of Science in General Studies 
Bachelor of Science in Business Administration 
Bachelor of Science in Journalism 
Bachelor of Arts 
Bachelor of Science
The Bachelor of Science in General Studies degree is especially for 
evening session students. The other four degrees may be earned either 
by day or/and evening study — particularly by students who find it neces­
sary to transfer from full day time classes to evening classes.
The specific requirements for the Bachelor of Arts degree, the Bachelor 
of Science in Business Administration degree, and the Journalism degree 
are the same as required of day students.
The degree of Bachelor of Science in General Studies is granted upon 
the successful completion of 120 semester hours of approved study.
In earning the 120 semester hours required for this degree, candidates 
should plan to satisfy the General, Major, and Elective requirements 
described below:
I GENERAL REQUIREMENTS
8 semester courses in the Humanities, chosen from courses in
English, Humanities, Journalism, Languages, Philosophy, Speech
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8 semester courses in the Social Studies, chosen from courses in
Economics, Education, Government, History, Psychology, Social 
Studies, Sociology
4 semester courses in the Sciences, chosen from courses in 
Biology, Chemistry, Mathematics, Science Survey
II MAJOR REQUIREMENTS
In addition to the above prescribed courses, the degree candidate must 
also complete 10 semester courses in one of three major fields of concen­
tration. A major may be selected from among the following:
1. Field of Humanities, including courses offered in
English, Humanities, Journalism, Languages, Philosophy, Speech
Field of Social Studies, including courses offered in 
Economics, Government, History, Psychology, Social Studies, So­
ciology
Field of Business Administration, including courses offered in 





The remaining courses will be elected by the student from among the 
various offerings of the University to complete 120 semester hours.
Certain of the prescribed courses may be replaced by other courses after 
written approval has been obtained from the Director of the Evening 
Division.
A student in the College Evening Division can earn his degree in a 
minimum of five years by carrying 12 semester hours each semester. The 
maximum time normally allotted for a student to complete his require­
ments is eight years.
CURRICULUM FOR MAJOR IN FIELD OF HUMANITIES
First Year
Fall Spring
English 1.1 3 English 1.2 3
History 1.1 3 History 1.2 3
Humanities 3-2 Humanities 3-2








English 2.7 3 English 2.8 3
Science 3-4 Science 3-4
Humanities 2-3 Humanities 2-3
Social Studies 2 Social Studies 2




language 1.1 3 Language 1.2 3
Humanities 3 Humanities 3
Science 1.1 4-3 Science 1.2 4-3




language 2.1 3 Language 2.2 3
Humanities 4-5 Humanities 4-5




Humanities 6 Humanities 6
Electives 6 Electives 6
12 12





































Language 2.1 3 Language 2.2 3
Social Studies 4-5 Social Studies 4-5




Science 6-4 Science 6-4
Social Studies 6 Social Studies 6




Social Studies 6 Social Studies 6
Electives 6 Electives 6
12 12










English 1.1 3 English 1.2 3




Business Adm. 2.1 2 Business Adm 2.2 2
Business Adm. 3.1 2 English 2.6 2
Humanities 2 Humanities 2
Science 3-4 Science 3-4




Economics l.I 3 Economics 1.2 3
Management 2.1 2 Management 2.2 2
Psychology 1.1 3-2 Psychology 2.6 3-2
Humanities 2-3 Humanities 2-3





Marketing 2.1 2 Marketing 2.2 2
Business 2-3 Economics 2.2 2
Science 4-3 Science 4-3
Humanities 2-3 Humanities 2-3
Electives 2 Electives , 2
12 12
Fifth Year
Government 4.1 2 Government 4.2 2
Social Studies 2-3 Social Studies 2-3
Electives 5-3 Electives 5-3















































Associate In Arts Certificate
The Associate in Arts certificate will be granted to those day or evening 
students, who have satisfactorily completed the first two years of the A.B., 
B.S., B.S. in Gen. Studies or Pre-Legal curricula in the College depart­
ments, and who do not intend to continue their work toward the comple­
tion of their bachelor’s degree in the College of Suffolk University. The 
candidate for this certificate must present his request in writing to the 
Registrar at the beginning of the semester during which he expects to 
qualify for it. At least one half of the credits toward the certificate must 
be earned at Suffolk University.
CERTIFICATES IN SOCIAL WORK
Professional Training in Social Work
The growing need for the professional services of professionally trained 
Social Workers in attending to the social well-being of our people, from 
Infants Care through Old Age Assistance, is receiving the attention of 
Suffolk University. The importance of the work of women in Social 
Service is recognized.
The University has organized an appropriate program of study to 
provide the specific professional training that is being expected of those 
who are already employed in the field. The curriculum is also designed 
to qualify for service those who may be planning to enter Social Work. 
Instruction in Social Work courses will begin in the Fall semester, 1952.
The course of study is planned so that training and experience may be 
gained in any or all of the seven major fields of Social Work, namely: 
Social Group Work; Social Case Work with Children; Social Case Work 
with Families; Community Organization in Social Work; Social Work 
Administration; Social Case Work in Psychiatric Situations; and Social 
Case Work with Medical Patients.
An Associate in Social Work Certificate will be issued to those who 
complete two years of the planned curriculum. This is equivalent to 60 
semester hours of regular university credit. These college credits may be 
applied toward a bachelor’s degree at a later date, should the student 
want to complete the full college course. This social curriculum consists 
of a combination of courses in social work and of related background 
courses in sociology, psychology, government, history and economics.
A Certificate in Social Work will be granted upon the completion of 
30 semester hours of course work limited to the field of social work. The 
credits thus earned may also be applied toward a degree.
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Those who may be interested should write, visit or telephone the 
Registrar of the University for more detailed information and a complete 
outline of the program of studies prepared for training in the professional 
service of Social Work. A special schedule of courses has been prepared 
for this program.
ADULT EDUCATION
From the time it was founded, the policy of Suffolk University has been 
to offer adequate educational facilities during the evening hours to those 
who must work during the day and who find it to their professional ad­
vantage to have a bachelor’s degree from an educational institution of 
prominence.
In addition to this group there is a large number of employed adults 
who do not need to work for a degree, but who instead want to improve 
their cultural attainments and professional techniques by attending select­
ed courses and who have the time to devote one or possibly two evenings 
a week toward this end.
To meet this popular demand, Suffolk University in its division of 
Adult Education is offering courses which meet one night a week rather 
than three nights a week as has been the custom in the past. 'These courses 
include Accounting, Business Administration, Literature, Government, 
Public Speaking, Human Relations, Education, Languages, Science, Hu­
manities, and others.
The person who is interested in studying in the Adult Education pro­
gram is free to enroll in any course which he feels will serve his needs, 
and the usual prerequisites for the course are waived in his case particular­
ly since work experience is frequently equivalent to the formal prerequis­
ites. Tedious admission procedure is eliminated.
Every course listed in this bulletin is open to the Adult Education stu­
dent. If the course is listed for two semester hours credit it meets one 
night a week. A few are listed for three semester hours credit and meet 
two nights per week.
The tuition for a course in the Adult Education program is calculated 
on the basis of $12.00 per indicated semester hour. On this basis the 
majority of the courses will have a tuition of $24.00. No other fees are 
assessed except in the case of a laboratory science. In this case the normal 
laboratory fee is charged.





Accounting El.1-El.2 — Elementary Accounting
2 terms — 8 semester hours 
The basic fundamentals of accounting are defined, explained and 
illustrated. Subjects covered include: basic accounting statements, de­
velopment and operation of accounts, books of original entry, controlling 
accounts, work-sheets, and introduction to partnerships and corporations. 
No previous knowledge of bookkeeping required.
Accounting E2.1-E2.2 — Intermediate Accounting
2 terms — 6 semester hours 
An intensive study is made of the accounting statements, including 
problems of form, content, and valuation. Advanced problems with respect 
to corporations are covered in detail. Analysis of the Balance Sheet and 
Profit Statement are made. Prerequisite: Acct. El.2.
Accounting E2.6 — Administrative Accounting
1 term — 3 semester hours 
For Management Majors. Principles and methods of budgeting,
estimating income, and operating budgetary control systems. Analysis 
of financial statements and determination of ratios. Prerequisite: Acct. 
El.2.
Accounting E3.1-E3.2 — Cost Accounting
2 terms — 6 semester hours 
Accounting in a manufacturing business for materials, labor, and 
manufacturing expenses. Job order, process and standard cost systems 
are studied. Prerequisite: Acct. El.2.
Accounting E4.5-E4.6 — Federal and State Taxation
2 terms — 6 semester hours 
The main emphasis of the course is upon the Federal and Massachusetts
income tax laws and procedures. Practical situations and the preparation 
of tax returns are discussed and illustrated. The problems of individuals, 
partnerships, corporations, estates and trusts are considered in detail. Pre­
requisite: Acct. E2.2.
Accounting E4.7 — Municipal and Governmental Accounting
1 term — 3 semester hours 
A presentation of the elementary principles of governmental account­
ing: classification of revenue and expenditure accounts, budgeting pro­




Biology El.l — General Botany 1 term — 4 semester hours
The general principles of biology. The morphology, physiology, repro­
ductive behavior, and evolutionary relations of the main types of plants. 
Lectures and laboratory.
Biology El.2 — General Zoology 1 term — 4 semester hours
A comprehensive survey of the animal kingdom. The morphology, 
physiology, reproductive behavior and evolution of the main types of 
animals. Emphasis is placed on the physical nature and functions of man. 
Lectures and laboratory. Prerequisite: Biology El.l.
Biology E4.1 — Endocrinology 1 term — 3 semester hours
The structure, function and interrelations of the ductless glands. Pre­
requisite: Biology El.2.
Biology E4.2 — Readings in Biology 1 term — 3 semester hours
A seminar type course in which students will be assigned readings in 
the current and classical literature of Biology. A report of the reading will 
be delivered before the class, and followed by a general discussion period. 
The course may be repeated for additional credit. Prerequisite: 12 semester 
hours in Biology.
Biology E4.3 — Genetics 1 term — 3 semester hours
The theories and principles of heredity and variation. Prerequisite: 
Biology El.2.
Business Administration
Business Administration El.l — Business Organization
1 term — 2 semester hours 
An introduction to business to acquaint the student with the organiza­
tion of modern business and to act as a source of guidance in choosing a 
major in the field of Business Administration. Some of the topics studied 
are the nature of business, ownership, physical factors, personnel, market­
ing, finance, managerial controls, and government and business.
Business Administration El.2 — Contracts and Agency
1 term — 2 semester hours 
Business law for students in Business Administration. A detailed study 
of the law of contracts and agency. .
Business Administration E2.1 — Sales and Business Associations
1 term — 2 semester hours 
A study of the law of sales and business associations; the single proprie­
torship, partnership, and corporation.
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Business Administration £2.2 — Negotiable Instruments
1 term — 2 semester hours
The law of negotiable instruments, bills of exchange, and notes.
Business Administration £3.1 — Finance 1 term — 2 semester hours 
The management of income, surplus, dividend policies, retirement of 
debt, financial reorganizations, intercorporate relations dealing with hold­
ing companies and mergers of financial structures.
Business Administration £3.5 — General Insurance
1 term — 2 semester hours 
Discusses the theory, practice, and problems of risk-bearing in business. 
Life, property, and casualty insurance, and corporate suretyship are con­
sidered. Designed for those who wish a general knowledge of insurance 
for practical assistance in their business problems.
Business Administration £3.6 — Principles of Investments
1 term — 2 semester hours 
The proper investment of funds by individuals, institutions, and invest­
ment bankers. Subjects covered include the analysis of types of investments, 
the mechanics of investing as well as the means by which future security 
market trends are forecast. Prerequisite: Bus. Ad. E3.1.
Business Administration £4.4 — Legal Aspects of Business
1 term — 3 semester hours 
Review course designed primarily for students contemplating taking the 
Certified Public Accounting examinations. Open to others with the per­
mission of the instructor.
Chemistry
Chemistry £l.l-£l.2 — General Inorganic Chemistry
2 terms — 8 semester hours 
The fundamental principles of chemical science. The nature and behav­
ior of the major elements and their more important compounds. Lectures 
and laboratory.
Economics
£conomics £!.!-£ 1.2 — Principles of £conomics
2 terms — 6 semester hours 
This course is designed to provide the basic tools of economic analysis 
and to acquaint the student with the structure of contemporary economic 
society and the processes of production, distribution, and consumption.
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The basic principles are applied to simple problems in the fields of busi­
ness management, money and banking, public finance, labor and inter­
national trade. Econ. El.l prerequisite to Economics El.2.
Economics E2.2 — Introduction to Statistics 1 term — 2 semester hours 
A survey of statistical material and techniques, with special reference to 
economic and business data. Attention is given to methods of collecting, 
tabulating, charting, and analyzing statistical data; frequency distribution, 
elementary probability, and simple correlation are covered. Required for all 
Majors and Minors in Economics.
Economics E3.1-E3.2 — History of Economic Thought
2 terms — 4 semester hours 
Development of economic thought with particular emphasis on the 
contributions of classical and neo-classical economists to modern economic 
theory; contemporary economic ideology. Econ. E3.1 is a prerequisite for 
Econ. E3.2.
Economics E3.3 — Money and Banking 1 term — 2 semester hours 
The nature and functions of money and credit; structure of the com­
mercial banking and Federal Reserve banking systems; modern theoretical 
devices of monetary analysis and monetary theories.
Economics E4.1-E4.2 — Labor Economics 2 terms — 4 semester hours 
The development of trade unionism in the United States; changing 
relationships between labor and management, labor legislation and its 
consequences for workers, employers, and consumers; and economics of 
wage determination, employment, and social security.
Education
Education E2.1 — Introduction to the Study of Education
1 term — 3 semester hours 
A survey of the educational system of the United States. Con­
sideration of its development from Colonial times to the present; 
introduction to its present trends, policies, and problems. A first course 
for prospective teachers.
Education E2.4 — Public School Music 1 term — 2 semester hours 
A methods course in the teaching of music in the public schools. Special 
attention is given to the recent practices and their significance.
Education E2.5 — Public School Art 1 term — 2 semester hours
A series of elemental techniques is presented, in teaching the various 
art crafts, drawing and painting processes in the public schools. The 
appropriate materials, and their adaptations to teaching of art are discussed.
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Education E3.1 — Educational Psychology
1 term — 2 semester hours 
A survey of the principles of educational psychology as they have been 
developed in the study of the educative processes in the classroom.
Education E3.2 — Philosophy of Education
1 term — 2 semester hours 
An examination of current educational issues as they arise from philoso­
phical foundations. An opportunity to develop a consistent philosophy of 
education.
Education E3.3 — Educational Sociology
1 term — 2 semester hours 
A review of the sociological forces which influence educational process­
es. A consideration of the school as a social unit, democracy, the family, 
youth problems, the impact of technology, crime and delinquency, and 
cultura lag.
Education E3.5 — Child Psychology 1 term — 2 semester hours
Emphasis upon the child as a whole, with major divisions of the course 
dealing with physical, mental, social, and emotional development.
Education E4.15 — Method of Teaching Typewriting
1 term — 2 semester hours 
A methods course in teaching typewriting in the public schools. Pre­
requisite; A knowledge of typewriting.
Education E4.17 — Methods of Teaching Shorthand
1 term — 2 semester hours 
A course in the method of teaching Gregg shorthand in the public 
schools. Prerequisite: A knowledge of shorthand.
Education E5.1 — Your Community — Its Provisions for Education, 
Public Welfare, Health and Safety
1 term — 2 semester hours 
The course aims to survey the important areas in the average and ideal 
community. It considers what is best for a community in the fields of 
education and public welfare, recreation and health.
English
English El.l-El.2 — Rhetoric and Composition
2 terms — 6 semester hours 
The fundamental, indispensable course. It begins with a review of 
grammatical technique, including diagramming, and proceeds through a 
presentation of the basic principles of thought organization and outlining
SUFFOLK UNIVERSITY 33
and the disciplines of good narrative, description, and expository writing. 
Frequent short themes are required and model prose is studied. Required 
of all freshmen first and second semesters.
English E2.3-E2.4 — Creative Writing 2 terms — 4 semester hours 
An intensive course dealing with background, characterization, imagery 
and action, intended only for students who have shown unusual creative 
ability. Short stories and sketches are planned and written. Creative work 
extending to at least 500 words each week required. Prerequisite; English 
El.2.
English E2.5 — Vocabulary Building 1 term — 2 semester hours 
A practical basic course of universal advantage. Description of the 
helps available for word study precedes an indication of the kind of words 
to study and the disciplines to adopt to appropriate these words. A sketch 
of the history of the English language includes the contributions from 
Celtic, Roman, Anglo-Saxon, Danish, Norman, and French cultures. The 
major concentration is upon prefixes and suffixes, word origins, word an­
alysis, synonyms, antonyms, figures of speech, good usage, general vocabu­
lary, and the vocabularies of various activities and professions.
English E2.6 — Business English 1 term — 2 semester hours
A special course for students preparing for business administration. 
The course is so planned as to provide discipline in essential techniques 
of correct, dignified English, and to acquaint the student with the types 
of correspondence and the psychology employed in business relations. 
Required of students in Business KAmmisttaXion. Prerequisite: English El .2,
English E2.7-E2.8 — History of English Literature
2 terms — 6 semester hours 
A survey of the English literary product of the British Isles from the 
beginning to the present and its development in relation to English life 
and history. While chronology, language, versification, and prose styles 
receive attention, the major and the secondary literary products are ex­
amined in detail, with descriptions, of the periods in which they were 
produced. Representative selections are studied throughout the course as 
an introduction to appreciation of literature. Basic for all special courses 
in English literature. Prerequisite: English El.2.
English E3.1-E3.2 — History of American Literature
2 terms — 4 semester hours 
A survey of the literary products of America from Colonial times to the 
5resent, together with a detailed study of the more important writers who 
lave stood the test of time. Advantage is taken of this locality to stress the
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inspiring historical backgrounds and the literary memorials in which this 
vicinity abounds. Extensive reading assignments accompany class lectures. 
Prerequisite; English El.2.
English E3.7 — Great Books of World Literature
J term — 2 semester hours 
Selected works of the great authors of all periods and countries with 
emphasis on their current value and a reflection on their influences.
French
French El.l-El.2 — Elementary French 2 terms — 6 semester hours 
Essentials of grammar, practice in oral use of the language, and 
reading of simple French texts.
French E2,l-E2.2 — Intermediate French 2 terms — 6 semester hours 
Reading of stories and plays: review of grammar and composition. Pre~ 
requisite: French El .2 or its equivalent.
German
German El.l-El.2 — Elementary German 2 terms — 6 semester hours 
A study of the elements of grammar, drill in pronunciation, practice 
in conversation, and reading of simple prose and poetry.
German E2.1-E2.2 — Intermediate German 2 terms — 6 semester hours 
A review of grammar, composition, and conversation. A study of the 
more common German idioms. Reading of modern German stories and 
plays. Prerequisite: German El.2 or its equivalent.
Government
Government El.l — American Government 1 term — 2 semester hours 
The aim of this course is to acquaint the student with the development 
and operation of the U.S. Government, stressing an understanding of 
the Federal Constitution, legislation procedure, powers and duties of the 
executive, the importance of the judiciary, and the structure and function­
ing of political parties.
Government El.2 — Comparative Government
1 term — 2 semester hours 
The governmental forms of important nations are studied and are com­
pared, especially in the light of contemporary developments. Sufficient 
historical material is included in the course to provide a basis for under­
standing democratic methods and the differences between democracy and 
other political philosophies.
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Government E2.3 — American Foreign Policy
1 term — 3 semester hours 
A study of the formation and implementation of the United States 
foreign policy: the organization of the State Department; its relations 
with Congress and the President; the effects of our foreign policy on 
domestic issues and on other nations.
Government E2.4 — Contemporary Foreign Policy
1 term — 3 semester hours 
This course provides a thorough study of the contemporary foreign 
policy of the United States and the effect of our domestic policies and of 
the foreign policies of other great world powers upon U.S. foreign policy. 
A study of diplomatic procedure and the processes of international settle­
ment of disputes through negotiations, mediation, arbitration, and adju­
dication will be included.
Government E2.5 — History of Law 1 term — 2 semester hours 
A cultural history of the legal development of law and the legal 
processes up to and including English common law.
Government E2.6 — American Constitutional Government
1 term — 2 semester hours 
A comprehensive study of the history and growth of American consti­
tutional government.
Government E2.7 — Introduction to Study of Law & Legal
Bibliography 1 term — 2 semester hours
Method of approach and terminology used in the study of law. Also 
instruction in the library technique used by student of the law.
Government E3.2 — Public Administration 1 term ^^ 2 semester hours 
Introduction to the place of administration in American political sys­
tem, including theory and formulation of policy, problems of organization.
Government E3.3-E3.4 — Political Theory 2 terms — 6 semester hours 
A study of ancient and medieval political thought: Plato, Aristotle, 
the Scholastics, Machiavelli. A study of modern political thought: Locke, 
Rousseau, Hobbes, Marx and other contemporary philosophers. Emphasis 
throughout on the State, freedom, revolution, law, constitution, and 
property.
Government E3.5 — American Parties and Politics
1 term — 3 semester hours 
The development of the American party system; the organization of 
political parties; the political machine; bosses and the spoils system; pres­
sure groups; the nomination of candidates; the conduct of campaigns in the 
elective process.
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Government E3.6 — State and Local Government in the United States
1 term — 3 semester hours
The development, structure and functions of state and municipal gov­
ernment: relations between state, local, and national government; inter­
state relations. The mayor-council, council-manager, and commission forms 
of local government will be considered.
Government E3.ll-E3.12 — International Relations
2 terms — 4 semester hours
This course deals with principal forces in international politics and 
institutions of international cooperation. Problems of security, imperialism, 
and nationalism as well as recent trends in international organization ate 
treated.
Government E4.1-E4.2 — Government Regulation of Industry
2 terms — 4 semester hours
This course surveys the causes for and development of government 
regulation of industry in the United States.
History
History El.l-El.2 — History of Western Europe from Ancient Times 
to the Present 2 terms — 6 semester hours
A survey of European history from ancient times to the present. Lectures 
will emphasize the political, social, and economic aspects of European 
development.
History E2.3-E2.4 — American History 2 terms — 6 semester hours
A broad survey of United States history beginning with the Century 
of Exploration down to the present. Topics to be considered will include 
the founding of the colonies; stmggle for the continent; process of western 
expansion; Civil War and Reconstruction; economic development; growth 
of internationalism and its effect through two world wars.
History E2.7-E2.8 — English History 2 terms — 6 semester hours
A general survey of the political, social, economic, constitutional, and 
intellectual development of England from Celtic times to the present. Stress 
is placed upon the evolution of the Empire, the transition from aristocracy 
to democracy, the cultural contribution of the English people, and their 
position in world affairs today.
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Humanities
Humanities El.l-El.2 — Introduction to the Humanities
2 terms — 4 semester hours 
The course is intended to serve as a contribution to the student’s gen­
eral education. The lectures are arranged to explain certain important stages 
in the development of modern western ideas. Through these lectures and 
an extensive reading list, the student gains an acquaintance with the de­
velopment of western culture and an understanding of the broad field of 
the Humanities, including literature, fine arts, religious and philosophic 
thought.
Journalism
Journalism E3.6 — Newspaper Reading and News Analysis
1 term — 3 semester hours 
News and feature stories are objectively criticized for rapid readability 
and quick comprehension. The little-known technique of how to read a 
newspaper — not just scan headlines — in the manner of a professional 
journalist is taught. In addition to Boston papers, dailies published outside 
of New England are subjected to comparative classroom analysis. Pre­
requisites: Journalism E2.1, E2.2, and E3.1 or equivalents in experience.
Journalism E4.4 — Ethical Publicity 1 term — 3 semester hours 
"rhe need and development of public relations is reviewed and active 
ethical publicity campaigns are planned and executed. A thorough break­
down is made of media including newspapers, wire services, and syndicates. 
Prerequisites: Journalism E2.I, E2.2, and E3.1 or equivalents in experience.
Management
Management E2.1-E2.2 — Principles of Management
2 terms — 4 semester hours 
The principles and techniques underlying the successful organization 
and management of business activities. Management problems; planning 
and developing the organization; departmental functions; the operation of 
merchandise, sales, financial, and production departments; selection and 
training of personnel; incentives; methods of securing better results; ex­
pense problems; control methods.
Management E3.1 — Personnel Administration
1 term — 2 semester hours 
Special emphasis is placed upon the methods of securing the utmost in 
employer-employee loyalty and cooperation. The organization and opera-
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tion of personnel relations in business are considered in the light of 
modern labor and management problems. Prerequisite: Management E2.2.
Management E3.2 — Sales Management 1 term — 2 semester hours 
The appraisal of both new and established trends in measuring the sales 
manager’s job, reducing cost of distribution, line and functional types of 
organization, budgets based on research in market potentials, selective 
selling, selecting and training salesmen, and incentive methods. Prerequi­
sites: Management E2.2 and Marketing E2.2.
Management E4.3 — Time and Motion Study
1 term — 2 semester hours 
The course is designed to present in a scientific manner time and 
motion study as a basic tool in industrial management. Included in the 
subjects considered are the following: The scope of time and motion 
study, process chart analysis; micromotion study and therbligs, memo- 
motion study, time study rating. The course covers the approach to 
problems ranging from office systems to routine jobs. Prerequisite: Man­
agement E2.2.
Marketing
Marketing E2.1-E2.2 — Marketing 2 terms — 4 semester hours
The policies involved in marketing based on fundamental principles 
with specialized and technical subjects in market analysis, industrial 
marketing, and relations of marketing to other fields of business.
Marketing E3.5 — Wholesaling 1 term — 2 semester hours
Analytical study and evaluation of current trends and opportunities in 
wholesaling; administrative policies and methods; merchandising; ware­
housing; stock control; order handling; dealer relations.
Marketing E3.6 — Retailing 1 term — 2 semester hours
The fundamental principles underlying the successful operation of retail 
stores. Topics covered: recent developments and current trends in retail­
ing; general merchandising policies; merchandise departmentalization and 
classification; sources of merchandise; buying policies and procedure; 
determination of retail price and price line.
Marketing E4.3 — Credits and Collections 1 term — 2 semester hours 
Principles and practices observed in wholesale and retail credit grant­
ing. Organization and operation of the credit department.
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Marketing E4.4 — Sales and Market Research 1 term — 2 semester hours 
Methods of planning and carrying out market research surveys including 
the determination of market potentials, selection of territories, establish­
ment of quotas; new product studies; methods of testing sales campaigns, 
dealer reactions and consumer preferences; determination of effective 
channels of distribution; evaluation of competitive strength.
Mathematics
Mathematics El.3 — College Algebra 1 term — 3 semester hours
A rapid review of High School Algebra on through quadratics; func­
tions; systems of linear equations; mathematical induction; binomial theo­
rem; elementary theory of equations; determinants; infinite series; permu­
tations; combinations; probability. Prerequisite: Mathematics EO.l or its 
equivalent.
Mathematics El.4 — Trigonometry and Introduction to Analytical 
Geometry 1 term — 3 semester hours
Angles; trigonometric functions; linear interpolations; right angles; 
identities; logarithms; multiple angles; inverse trigonometric functions; 
reduction formulas; laws of sines, cosines and tangents; oblique triangles; 
slope of a line; intersection of lines; and ratio and locus problems. Pre­
requisite-. 2 years of High School Algebra and Plane Geometry.
Mathematics E2.1 — Analytical Geometry and Introduction to Calculus
1 term — 3 semester hours 
The non-Euclidean geometry of the straight line, circle, parabola, ellipse 
and hyperbola; polar and parametric equations; introduction to calculus. 
Prerequisite: Mathematics El.4.
Mathematics E3.1 — Differential Calculus 1 term — 3 semester hours 
Principles of differential calculus with reference to its applications in 
Geometry and Physics. Prerequisite: Mathematics E2.1.
Mathematics E3.2 — Integral Calculus 1 term — 3 semester hours
The elements and applications of integral calculus. Prerequisite: Mathe­
matics E3.1.
Philosophy
Philosophy El.l — Elementary Logic 1 term — 2 semester hours
A study of the forms and laws of thoughts, syllogistic argument and 
fallacies encountered in reasoning. Methods of scientific investigation, 
diagrammatic, and philosophical logic.
Philosophy El.3 — Ethics 1 term — 2 semester hours
A critical introduction to ethical theories.
40 SUFFOLK UNIVERSITY
Philosophy El.4 — Introduction to Philosophy
1 term — 2 semester hours 
An introductory study intended to orient the student in philosophical 
thought.
Physics
Physics El.l-El.2 — General Physics 2 terms — 8 semester hours 
An introductory course covering the principles of mechanics, heat, sound, 
light, electricity and magnetism. Lectures and laboratory.
Psychology
Psychology El. 1-El.2 — Orientation to Psychology
2 terms — 6 semester hours 
An introductory course which develops an understanding of the various 
methods, principles, and fields in the science of human behavior, and offers 
to those who are interested in psychological work a chance to take tests 
relevant to their suitability for the various professional fields in psychology. 
Covers motivations, emotion, conflict, the senses, learning, thinking, per­
sonality, intelligence, vocational psychology, social psychology, and physi­
ological psychology. Reference will be made in the lectures to specific 
occupational opportunities in psychology.
Psychology El.4 — Psychology of Adjustment
1 term — 2 semester hours 
Develops understanding of man’s adjustment internally and to his en­
vironment. Covers the origins and modification of behavior, motivation, 
adjustment mechanism, psychoneuroses, organic factors in personality, and 
applications of mental hygiene. Useful to those who wish to understand 
human behavior; to lawyers, physicians, teachers, or supervisors; and to 
those who will engage directly in psychological work. Recommended pre­
requisite: Psychology El.l.
Psychology E2.1 — Psychology of Adjustment
1 term — 3 semester hours 
Develops understanding of man’s adjustment internally and to his en­
vironment. Covers the origins and modification of behavior, motivation, 
adjustment mechanism, psychoneuroses, organic factors in personality, and 
applications of mental hygiene. Useful to those who wish to understand 
human behavior; to lawyers, physicians, teachers, or supervisors; and to 
those who will engage directly in psychological work. Recommended pre­
requisite: Psychology El.l,
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Psychology E2.2 — Social Psychology 1 term —^ 3 semester hours
Study of the art and science of living together. To give the student 
adequate understanding of the individual in social situations; the relation 
of social psychology to other social sciences. Investigating social behavior; 
educating people to use their intelligence constructively; techniques for 
influencing and controlling others; conventions, custom, fashion, super­
stition, prejudice; institutional patterns of behavior in industry, family, 
church, and nation. Recommended prerequisite: Psychology El.l.
Psychology E3.5-E3.6 — Industrial and Business Psychology
2 terms — 4 semester hours 
Develops an understanding of the psychological techniques that are 
practical for industry and business. Covers employee testing and inter­
viewing, training of employees, merit rating, wages and job evaluation, 
fatigue, safety, attitudes and morale, and the psychology of advertising, 
selling, market research, and public relations. Useful to executives, fore­
men, industrial psychologists, employment interviewers, sales managers, 
advertising men, and personnel managers. Recommended prerequisites: 
Psychology El.l, El.2, or El.4.
Psychology E4.1 — Abnormal Psychology
1 term — 2 semester hours 
The dynamics of abnormal behavior are studied, particularly as exem­
plified in the neuroses and in the organic functional psychoses. Case ma­
terial is presented to illustrate the various types of behavior and to fa­
miliarize the student with clinical procedure. Various speculative, clinical, 
and experimental approaches to the understanding of abnormal behavior 
are evaluated and applied to case material. Prerequisites: Psychology El.l, 
El.2 or El.4.
Science
Science El.l —• Introduction to Science 1 term —^ 3 semester hours 
A brief survey of the nature of the universe and its contents, with ref­
erence to the laws regulating the behavior and inter-relations of astronomi­
cal bodies; the composition of the earth and the history of the changes 
which it has undergone; the nature of the atmosphere and its relation to 
winds and the weather; the basic principles of mechanics, wave motion, 
sound, heat, light, magnetism, and electricity.
Science El.2 — Introduction to Science 1 term — 3 semester hours 
The nature of atoms, elements, and compounds, and the principles of 
chemical reactions; the key types of organic compounds and their relation 
to living systems; a brief survey of the plant and animal kingdoms; and a 
description of the structure and function of the organs and systems of the 
higher plants and animals.
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SocuL Studies
Social Studies El.l-El.2 — Introduction to Social Studies
2 terms — 4 semester hours 
This course is designed to introduce the student to the whole field of 
social science. It presents to the student the problems of contemporary so­
ciety, and shows in what way economics, sociology, and political science 
contribute to an understanding and possible solution of these problems.
Sociology
Sociology El.l-El.2 — Introductory Sociology
2 terms — 4 semester hours 
A study of the basic realities of culture. Folkways, mores, laws and 
institutions. The social nature of invention, diffusion and integration. 
Culture patterns and culture areas. The nature of the group. Caste and 
class. Race and race conscious groups. Social organization and disorgani­
zation. Population problems. The community as an ecological and as a 
cultural unit. Basic and service institutions within the framework of com­
munity life. The adaptive social processes. The processes of social conflict. 
The question of social progress in long-term perspective.
Sociology E2.1 — Rural-Urban Sociology 1 term — 3 semester hours 
Typical historic community types, such as the Russian mir, the Norman 
manor and the Medieval city. The rise of the modern metropolis. The 
rural heritage of American life. The breakdown of the primary group, 
leading to the rise of the impersonal, non-family apartment-house living 
of the modern city. "Rurbanism” as a mutual interpenetration of the city 
and the rural community. Prerequisite: Sociology El.1-El.2.
Sociology E2.2 — Introduction to the Field of Social Work
1 term — 3 semester hours 
A basic course in social welfare and case work, group work and com­
munity organization procedures, designed especially to serve the needs of 
those students intending to pursue graduate instruction in social work. 
Prerequisites: Sociology El.1-El.2 and Psychology E1.1-E2.1.
Sociology E2.3 — Social Aspects of Public Welfare
1 term — 2 semester hours 
Social aspects of public welfare embraces all labeled as such by the 
several areas of government; Public assistance programs, poor relief or 
general assistance, unemployment relief, disaster relief, and social security 
aids. Public Welfare also embraces governmental services for the preven­




Sociology E3.1 — The Family 1 term — 3 semester hours
The authoritarian and institutional family structures of early societies. 
The dynamic nature of present family life. Childhood roles of the indi­
vidual in relation to his chances of marital success. Courtship and mate 
selection. The husband-wife relationship. Factors conducive to family 
tension, desertion and divorce. Marriage and family counselling services. 
Prerequisite: Sociology El.1-El.2.
Sociology E3.2 — Criminology 1 term — 3 semester hours
The punishment of crime in early societies. The Classical school of 
criminology. The Lombrosian school. Culture conflict in relation to crime. 
The detection of crime. The trial and sentencing of criminals. Penal insti­
tutions — the Pennsylvania system; the Auburn system; the reformatory 
movement. A series of field trips, from three to six in number, to various 
penal and correctional institutions will be conducted during this course.
Sociology E3.3-E3.4 — Social and Cultural Anthropology
2 terms — 6 semester hours 
A study of the customs, practices, beliefs, institutions, and social organi­
zation of primitive peoples with special reference to the role of culture in 
shaping personality. Prerequisite: Sociology El.l-El.2.
Sociology E4.1 — Social Problems 1 term — 2 semester hours
The dynamic nature of modern western society. The interrelationship 
of individual and social disorganization. Individual problems, such as 
juvenile delinquency, prostitution, feeblemindedness, mental defect, un­
employment, and suicide, will be studied in some detail. A series of field 
trips, from three to six in number, to social settlements, community cen­
ters, hospitals for the mentally ill, and kindred institutions will be con­
ducted in connection with this course. Prerequisite: 4 semester hours of 
Sociology.
Sociology E4.2 — Social Problems 1 term — 2 semester hours
Problems of family and community life will be considered in their in­
stitutional and ecological setting. Problems involving cultural lag and 
culture conflict, differing definitions of the mores, the question of civil 
liberty, and the broader aspects of national and world disorganizaton will 
form the substance of this course. A series of field trips, from three to 
six in number will be conducted. Prerequisites: 4 semester hours of So­
ciology.
Spanish
Spanish El.l-El.2 — Elementary Spanish
2 terms — 6 semester hours 
Designed to acquaint the student with the basic grammar and introduce 
him to conversation and reading.
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Spanish E2.1-E2.2 — Intermediate Spanish
2 terms — 6 semester hours 
Designed to give the student proddency in grammar, in basic conversa­
tion and a fluency in reading of Spanish literature. Prerequisite: Spanish 
El.2 or its equivalent.
Speech
Speech El.l — Public Speaking 1 term — 2 semester hours
Practical course for beginning students, designed to develop skill in the 
preparation and delivery of public speeches. Speech materials, organiza­
tion, composition, and delivery; expository and persuasive talks on selected 
topics.
Speech El.2 — Argumentation and Debate
1 term — 2 semester hours 
Basic principles of discussion, debate, and parliamentary procedure. 
Selection and analysis of the proposition, evidence, fallacies, and briefing. 
Short argumentative talks and debates; panel discussions of contemporary 
problems.
Speech E1.3 — Voice and Diction 1 term — 2 semester hours
Physiology and hygiene of the voice; breath control phonation, resona- 
tion, articulation; English vowels, consonants and diphthongs. A theory 
and drill course for the improvement of the normal speaking voice.
Speech E2.2 — Oral Interpretation of Literature
1 term — 2 semester hours 
Principles of interpretation; analysis and oral reading of prose literature 
and verse. Development of adequate mental and emotional responsiveness 
to literature and the ability to communicate this appreciation to others by 
oral reading.
Speech E2.4 — Business and Professional Speaking
1 term — 2 semester hours 
The business conference; interviews; preparation and delivery of oral 
reports; persuasion; sales and promotional speeches; the good will speech. 
Preparation and delivery of the common types of business and semi­
public speeches.
Speech E2.6 — Persuasion 1 term — 2 semester hours
A study of the non-logical bases of human motivation; basic principles 
involved in influencing the belief and action of audience adaption, estab­
lishing and holding attention and interest, motivation and suggestion.

